Senior Internship Information

Dear IHS Seniors,

Last week we hosted the Senior Internship Information Night where I explained the details of
the internship experience. The Senior Internship Program is an opportunity for Irvington High
School seniors to experience practical and meaningful internships for the purpose of learning
more about a particular career. The internship might be based on an area of study or a future
job. Eligible seniors will take their senior exams the weeks of May 6 and May 13th (the
same weeks as AP Exams) and then spend four weeks (May 21 - June 14) at their
mternships beginning with a mandatory orientation for all seniors on May 20t from 8:30 -
12:00 in the Campus Theater.

During last week's meeting we discussed a variety of topics and handed out a packet with all
pertinent information. The packet includes a letter from me which could be used to send to
sites when students are seeking their internship. Below are all of the documents in the packet.
The fourth listed document (the only one on school letterhead), is the letter students can use
to send when seeking a placement. Students can also pick up a packet in the main office.

Over the past few years the Site Committee worked to revise the list of potential internship
sites that can be used to find a placement. Here is a link to the document. Senior Internship

Suggested Sites 2018-19

Finally, seniors will be assigned to teacher mentors by the end of March. While we cannot
guarantee placement with any specific teacher, if you have a teacher of senior classes with
whom you would like to work, please complete a google form at the following link
https:/docs.google.com/forms/d/1 Y{XqlkKnp4P7-
ZBgkNp27TwlSknC3eXMS2gzxgQJ8Q/edit. Please note that the contact number
previously listed for Bridge Street Properties was ncorrect in the packet handed out last
week. The document has been updated accordingly and the correct number is 914 478-
7917

If you have any questions, please email me directly at david.cohen@jirvingtonschools.org.

Best,

Mr. C



https://docs.google.com/spreadsheets/d/1n7kwTmxUHSpBF0cqq4f0MzPSygsU2YjTepiKyk0AnzA/edit#gid=1023288118
https://docs.google.com/forms/d/1YfXqlkKnp4P7-ZBgkNp27Tw1SlknC3eXMS2gzxgQJ8Q/edit
mailto:david.cohen@irvingtonschools.org
https://files.constantcontact.com/d60e04bb601/df5c0a4c-0db9-4c4d-8985-2b0232dcb8de.pdf
https://files.constantcontact.com/d60e04bb601/45e2d4b8-476e-4f34-a100-37bbdd0a063c.pdf
https://files.constantcontact.com/d60e04bb601/6e965188-7c3e-4027-8031-257f38dd9e58.pdf
https://files.constantcontact.com/d60e04bb601/80b79281-4fdf-40f3-9644-e3c40f8a83a3.pdf
https://files.constantcontact.com/d60e04bb601/af08f53f-a7b6-4c4a-a191-415878dd26e0.pdf
https://files.constantcontact.com/d60e04bb601/25d1af26-195e-4039-bfcd-16839c960184.pdf
https://files.constantcontact.com/d60e04bb601/574a6d4f-0297-4336-9af1-b77491b5bd80.pdf
https://files.constantcontact.com/d60e04bb601/ff091370-c0b1-45ee-8aeb-1cd67f9007ed.pdf
https://files.constantcontact.com/d60e04bb601/bcf2c51f-533e-44b3-8b0c-db89d2cc36c9.pdf

Irvington High School
Senior Internship Experience

Student/Parent Overview Meeting
February 28, 2019

How do 1 find my internship:

First, consider a possible career interest or hobby o even something you have always
wanted to try. Explore some options to obiain an internship in that field:

Look locally: ask a friend, neighbor, business person in town
Ask s teacher or an adult at school - maybe someone has a conn
Check out the list of opportunities THS provides which includes sites where students
have worked before.

Ask a former graduate

1f you have no idea what you want to do, think about where you would be most
comfortable working and learning:

« Would you consider a childeare center?
How library -
Would you like to work at a place of worship?
Does a parent or sibling work somewhere you could perhaps assist within?
« Would you consi 2 oneof the

Regardless of where you intern, make it a great experience by choosing something
. a

that interests and excites you. This s a gif N
don’tget to
of this experi d others, but also, most

portantly, take some time to learn about yourself.

In order to help seniors find interns!

ips, the IHS SITE Committee has been
to develop a listof i .

this

The list y growing
We will send home a link to the google doc so you can check back regularly.

IRVINGTON HIGH SCHOOL SENIOR INTERNSHIP PROGRAM

Description: The Senlor Internship Program is an opportunity for Irvington High School seniors to
experience practical and meaningful internships for the purpose of learning more about 3 particular
career. f study or af
*andMay 13"
at their internships beginning with @ mandatory orientation for all seniors on May 20° from
0-12:001n the Campus Theater.

Rationale:
and concepts in a variety of career areas, including:
> Xnowled
about the demands of work

> Enhancement ofinterpersonal and communication skils

with professional supervisors

his/ner
fulflsthe following requirements:

» Reporting 1o the ite of th Internship for an average of at east 20 hours per week.

> Emailing| week
> Making June 10" t0
his/her mentor

worked, personal appearance, behavior and ste practces.
Sponsor Responsibiities

Provide an orlentation of the agency/organization to the intern
Introduce the ntern to key members of the sa

the ntern's progress
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To Whom It May Concern,

IHs: P
student, the faculty mentor and the sponsor, as well as a timeline. Please take the time to read through
carefull. If you have any questions, please feel free to reach out to me directly at
David. o

Sincerely,

David Cohen
Principal, Ivington High School
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(OL SENIOR INTERNSHIP PROGRAM

Description: The Senior Intership Program is an opportunity for Irvington High School seniors to

purp
The internship might be based on an area of study or a future job. Eligble seniors willtake their senior

xams the weeks of May 6" and May 13" (the same weeks as AP Exams) and then spend four weeks at
their intenships beginning with @ mandatory orientation for all seniors on May 20" fror
8:30-12:00 in the Campus Theater

Rationale: The d technical skills
and concepts in a variety of career areas,including:
ledge.

demands of work
> Enhancement o interpersonal and communication skils

professional supervisors

s the following requirements;
> fatl week. (daily schedules
are flxible; the requirement s 20 hours per week)

fulfi

> Emailing i
> June 10" 1o hisfner
mentor

personal appearance, behavior and ste practces

iogonrien
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FINALIZED PLACEMENT/AGREEMENT

Aprit 24, You
your sponsor as well s your tacher mentor ign .

M Senior Inten:

Placement:
Name of Company:

Address:

Name and Title of contact person:
Phone/Email of contact person:

Brief description of job:

Acceptance of Responsibii
Inter . agree 1o arrive at my placement on time for the duration of the
bip. T carry out my dutie bly. 1

I p

Student signatare/Date Parent signature/Date

Mentor: 1. . agree 1o work closely with

intern during his hr internship and be

Mentor/Date
Sponsor: 1. . s student
intemn from May 21~ June 14 the school
as needed

Sponsor Signature/Date
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IRVINGTON HIGH SCHOL SENIOR INTERNSHIP PROGRAM
Sponsor Exaluation of Intern

Student Intern Name:

onsor Narme:

Sponsor Title:
Spansor Organization:
Sponsor Phone Number:

Sponsor Email Address:

Please s expe xcellent.

withhisher
Leacher mentor he week ofJune 10° Thank you.

Attendance Promptness:

Participation Cooperation;

Dependabil

Maturity

Intatve:

Abiliy o lear:
Mansgement:

Performance:

*Would you be willng 1o sponsor an intern next year

[ year's

Sponsor's Date

Additonal Comments:
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IRVINGTON HIGH SCHOOL SENIOR INTERNSHIP PROGRAM:
STUDENT ASSIGNMENTS

2y i you will be asked
designed to help you maximize your expericnce as a rflective leamer. You wi

il be responsible.
email orin p Fi

iday

i & you to ponses on your exper
internship. Think carefully about what you've experienced every time when you consider your
responses.

youto. The B
think carefully about their messages before respo
mentors

The Bigs.
180 be submitted o

Fridays via emailto

May 23 (Journal Entries 1 and 2 due)

Journal Entry 1:
Describe why you chose this intership and what you hope to gain from it personally and
career-wise. have you ficed at
ignored, boredom, overwhelmed, etc.). Discuss possible solutions 1o the problem.

ave first week of your
internship.

Journal 2/ Reflection: (Chapter 1: Hopes and Dreams)
Afterreading Chapter 1in The Bigs, consider the questions at the end of the chapter.
‘What have been the most important events in your life and how have they affected who
youare? Do you believe these life events wil have an impact on your carcer? How?

June 3 (Journal Entrig must check in with their faculty mentor
r via email or in person i ing the i i

Journal 3/Reflection: (Chapter 3: Starting a Busi
Chaprer 7: Staying Out of Big Trouble)

vess, Chapter S: Being a Leader, and

While Chapter 3 i called “Stating a Business,” i could be 4
problem solving and thinking outside ofthe box. How do you improve yourself by
and finding uniy

Chapters S and 7 addres King and avoidi
wouble. Consequences for individuals under the age of 18 are very different than
consequences for individuals over the age of 18, How should your decision-makir
process evolve as you get older? What sieps do you feel you will need to take to
effectively manage your personal finances?
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IRVINGTON HIGH SCHOOL

Student’s Name:
Mentor's Name
Sponsor's Neme:
Sponsor Company:

Address of Sponsor Company:

Sponsor Phone Number.
Sponsor E-mail

Assignments (Mentor initals):  Completed Not Completed
Journal 1

Journal2

Journal 3

Journal &

Journal 5

Journal 6

Sponsor Evaluation

Presentation
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Student Nam

Student Email Address:

Student Cell Phone:

“Other C¢ t emai)




